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1.001mme moJ10KkeHus

1.1 lannoe Ilonoxenue o mopsAKe pa3padOTKH M TMPHUHATHS JIOKAJbHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB B AOMIKOJBHBIX Ipynnax MBOY COLI Ne 3 c¢. Oronbsku (nanee — Ilonoxxenue)
pa3zpabotaHo B cooTBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-@3 ot 29.12.2012 «O06
obpazoBanun B Poccuiickoit @eneparum» (¢ usmenenusimu), Tpynosoro koxaekca PO ([anee -
TK P®), I'paxxnanckoro Konexkca PO (nanee - ['K P®), a taxke YcraBoM MyHUIUIAIBHOIO
OroDKETHOTO 00OpazoBarenbHOro yupexkaeHus «CpenHss oOmeoOpa3zoBaTesbHas mkona Ne 3 c.
OroHpkn» U JApyrdMU HOPMATUBHBIMU IpaBOBbIMH akTamu Poccuiickoit ®enepauuu,
perJaMeHTUPYIOIUMU  I€ATEIbHOCTh OPTraHM3alui, OCYIIECTBIAIOIIUX 00pa30BaTENIbHYIO
NESITEIbHOCTD.
1.2. Hacrosmiee Ilonoxenne pa3pabOTaHO B IENSAX peaM3alliil MpaBa HAa CaMOCTOSITEIBHOE
CO37aHME€ HOPMATHBHO-IIPAaBOBOM 0a3bl A CBOEH JESITEIBHOCTH B paMKax MOJHOMOYMIA,
OTHECEHHBIX 3aKOHO1aTeIhCTBOM Poccutickoit @enepannn k komrerenunn MbOY COIL Ne 3 c.
OroHbku (Hanee — YupexaeHue).
1.3. lannoe IlomokeHne DOMOJHSIET W KOHKPETU3UPYET TOPSIOK M3AAHUS JIOKAJHHBIX aKTOB,
OTIpE/IeNIEHHBIX YCTaBOM YUpEKIEHUsI, YCTaHABJIMBAECT €IUHbIe TPEOOBaHUS K HOPMATUBHBIM
JIOKAJNbHBIM aKTaM, UX MOJTrOTOBKE, 0(OPMIICHHUIO, MPUHATHIO, YTBEPKICHHUIO, BCTYIUICHHUIO B
CHIIY, BHECEHUIO U3MEHEHHUI U OTMEHE, MyOJIMKalluK Ha 0(pULIMaIbHOM caiiTe YupexKaeHus.
1.4. ensmu u 3agagamMu HacTosmero I1onoxeHus sBisoTCs:

— HOPMAaTUBHO-TIPABOBOE PETyIUpPOBaHHE 00pa30BaTEIbHBIX OTHOILIEHUHN B YUpexKIeHUH;

— CO3JJaHM€ €JMHOM M COTJIACOBAHHON CHCTEMBbl JIOKAJbHBIX HOPMATHBHBIX aKTOB
Yupexaenus;

— oOecrieyeHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPUECKOMN JESITENLHOCTA Y UPEkKACHUS;

— COBEpILIEHCTBOBAHME IIpoliecca MOJArOTOBKH, O(OPMIICHUS, MPUHATHA W Ppean3aluu
JIOKAJIbHBIX HOPMATHUBHBIX AKTOB;
1.5. JlokanpHbIE aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAHUSAM 3aKOHOaTENbCTBA PD, sBsitOTCS
00s13aTeJIbHBIMU K UCIIOJIHEHUIO BCEMU YYaCTHUKAMM 00pa30BaTENIbHBIX OTHOIIECHUI.

2. OcHOBHBIE BH/IbI JTOKAJbHBIX AKTOB Y YpesKIeHust

2.1. Jlokanvnout akm YUpexJeHUs IPEJCTABIAET COO0M OCHOBAHHBIM Ha 3aKOHOAATEJILCTBE
o(uUUaNbHBIA MPaBOBOM JOKYMEHT, MPUHATHIA B YCTAHOBJICHHOM IOPSAAKE U PEryIHpyrOIUi
OTHOILIECHHS B paMKax YupexacHus. [lepeueHp BUOB JOKAJIbHBIX aKTOB, PETJIAMEHTHPYIOIHX
00pa30BaTeNIbHYIO JESTEIbHOCTh, BKIIOUACT B ceOs MpHKa3bl, PELICHUs, MOJOXKEHUs, IPaBUIa,
UHCTPYKLUMU U JOPYTHe NOKYMEHTHI. IIpencTaBieHHBIN Neped4eHb BUAOB JOKAJIBHBIX aKTOB HE
SBJIIETCS UCYEPIIBIBAIOLLIHM.

2.2. Yemae YupexJieHUs: — JOKaJIbHbIM aKkT, HA OCHOBE KOTOPOro AEHCTBYET 0Opa3oBaTesbHas
opranuzanus. Ero conepxxanue onpenensercs cr. 25 denepanbHoro 3akoHa oT 29.12.2012 Ne
273-03 «O06 obpazoBanuu B Poccuiickoit deneparum.

2.3. Ilpuxa3 — IOKaJlbHBIA aKT, W3JaBa€Mblii JTUPEKTOPOM Ui PEIICHUS OCHOBHBIX H
ONEpaTUBHBIX 3ajad. B nenonpon3BoACTBE BBIIEIAIOTCS MPUKA3bl 10 OCHOBHOM AEATEIbHOCTH,
IIPUKA3bI 110 JIMYHOMY COCTaBY, IIPUKa3bl 10 BOCIIMTAHHUKAM.

2.4. Pewienue — nOKaJbHBIM aKT, IPUHUMAEMbIH KOJIJIETHAILHBIMU OpraHaMu YUpeKJCHUs B
LEJIAX pa3pelieHus: Hanbosiee BaXKHBIX BOIIPOCOB MX JEATEIbHOCTH. TEKCT PEelIeHUs] COCTOUT U3
JIBYX 4YacTeH: KOHCTATHPYIOUICH M PpACIOPSAIUTENBHOM, pasnencHHbIX cioBoM «PEIINIDy
(«PEHINJIAY, «PEHINIIO», «PEIIWJIM»). Ilpu HeoOXOAMMOCTH KOHCTAaTHUpYOLIas YacTb
MOKET COJIEP’KaTh CCHUIKM HA 3aKOHBI U APyrue HOpPMaTUBHBIE aKThl. PacniopsauTenbHas 4acThb
u3JaraeTcs MyHKTaMH. PereHust MoTyT coiep:kaTh MPHIIOKEHNUs, CChUIKA Ha KOTOPbIE J1AaeTCs B
COOTBETCTBYIOIIMX  IyHKTaX  pacHOpPSIUTENBHOM  4acTH. PelleHus  HOJNMCBIBAIOTCS
IIPEICEAATENEM U CEKPETapEM KOJUIETHAIIBHOTO OpPraHa.



2.5. Ilonoscenue — MOKAIBHBINA aKT, YCTaHABJIMBAIOLINI NPAaBOBOI CTaTyCc OpraHa ynpaBJieHUs
YupexaeHueM, WM OCHOBHBIC TpaBwiia (MOPSIOK, mporeaypy) peanusamuu JJOY kakoro-nmm6o
U3 CBOMX IIPAaBOMOYMIA.

2.6. Ilpasuna — NOKaJIbHBIN aKT, PETJIAMEHTUPYIOIIUN OpraHU3allMOHHBIC, JUCIUIUIMHAPHBIC,
XO3SIIICTBEHHbIE U MHBIE CHIELUAIbHBIE CTOPOHBI JAESITEIbHOCTH YUPEXKIECHUS U €r0 pabOTHUKOB,
BOCIIUTAHHUKOB U UX POJUTENEH (3aKOHHBIX IPEJCTaBUTENEH).

2.7. HucmpyKyus — JNOKATBHBIA aKT, YCTAaHABIMBAIOIIMK IMOPSIOK U CIIOCOO OCYIIECTBIICHUS,
BBIIIOJIHEHUS] KAaKUX-TM0O JEeMCTBUIA; COBOKYIMHOCTh MPAaBUJ OCYILECTBICHHUS ONPEAEIECHHBIX
BHJIOB JICATEILHOCTH, MPOBEJACHUS PabOT, CIIy>KEOHOTO TOBEICHUS.

WHeTpykiueil onpeaenstoT NpaBoBOoM craryc (IpaBa, OOSI3aHHOCTH, OTBETCTBEHHOCTDH)
paboTHMKa 1O  3aHUMAeMOM  JIODKHOCTH. VHCTpYKIMS  COACP)KUT  UMIICpAaTHBHEIC
(moBenuTENbHBIE, HE JOMYCKAIOIKE BEIOOPA) HOPMATUBHBIE IIPEANUCAHUS.

JIoKHOCTHBIE MHCTPYKIIMU, pa3padaThiBaeT PyKOBOJIUTENb 00pa30BaTeIbHOM OpraHu3aluu.

2.8. YupexIeHne uMeeT Ipyrue crenn(puieckue HOPMATHBHBIE NOKYMEHTHI, PETYIHPYIOIINe
OTHOIIEHUsST B cdepe oOpa3oBaHMs WM KOHKPETU3HMPYIOIIHUE JOKYMEHTHI, YKa3aHHbIE B
HACTOSIILIEM ITYHKTE, B 3aBHCHUMOCTH OT KOHKPETHBIX YCJIOBHUH JESATENBHOCTH JOLIKOJIbHBIX
IpyNIl: TpaBuila, pPACIUCAHUS, IUIAHbI, TpapuKH, LIUKIOTPAMMBI, MPOTpamMMbl, MOPSJIKH,
MIPOTOKOJIBI, TACHIOPTA.
2.9. JIoroBOpHl W WHBIE COTJIANICHHUS, KOTOPHIE M3MAIOTCS YUPEKICHWEM HE eIWHOJMYHO, a
IyT€M COTJIACOBAHMS C MHBIMH JIMIIAMH, BBICTYNAIOIIMMU B HUX, B KQU€CTBE CaMOCTOSTEIbHOMN
CTOPOHBI (HampuMep, TPYAOBbIE JOTOBOPHI, JOTOBOPHI HA OKa3aHME IUIATHBIX 00pa30BaTEIbHBIX
YCIIYT U T.J.) HE ABJIAIOTCS JOKAJIbHBIMH aKTaMH.

3. [ops10K MOATOTOBKH JOKAJbHOI0 aKTa

3.1. MennuatopoM NOArOTOBKHU JIOKAIBHBIX HOPMAaTHBHBIX aKTOB MOTYT OBITb:

— Y4peauTellb;

— JHUPEKTOP YUPEKIACHUS;

— YYaCTHUKHU 00pa30BaTeIbHbIX OTHOIICHHIL.
3.2. Ilpu m3gaHMM JIOKAJIBHOTO aKTa JUPEKTOP PYKOBOJACTBYETCS HPUHIMUIIAMU 3aKOHHOCTH,
000CHOBaHHOCTH, IEMOKpaTH3Ma U CUCTEMHOCTH.
3.3. OcHoBaHMeM [uId MOJrOTOBKHM JIOKAIbHOTO aKTa MOTYT SIBJIATBCS M3MEHEHUS B
3akoHoJaTenbcTBe PO (BHECEHME N3MEHEHUH, U3/JaHHE HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).
3.4. IIpoeKT JI0KaJIbHOIO0 HOPMAaTHUBHOI'O aKTa FOTOBUTCS OTIEJIbHBIM PAaOOTHUKOM WIIM TPYINIION
paOOTHUKOB MO MOPYUEHUIO AUPEKTOPA.
3.5. [loaroToBka J0KaIbHOrO HOPMATHBHOI'O AKTA BKJIKOYAET B c€0sl U3yueHHE 3aKOHOIATEIbHBIX
Y MHBIX HOPMATHUBHBIX aKTOB, JIOKAJIbHBIX HOPMAaTHBHBIX AKTOB 00pa30BaTEIbHOM OpraHu3aluy,
periIaMeHTHPYIOLINX TE BOIIPOCHI, KOTOPBIE IPEANOaracTcs OTpa3uTh B IPOEKTE HOBOTO aKTa, U
Ha 3TOH OCHOBE BBIOOP €ro BHJIA, COJIEPKaHM U MPE/ICTaBIIEHUE €r0 B MMCbMEHHOU GopMme.
3.6. [ToaroroBka HanboJiee BasKHBIX JIOKAIbHBIX HOPMATUBHBIX aKTOB JIOJDKHA OCHOBBIBATHCS Ha
pe3yibTaTax aHajlu3a OCHOBHBIX CTOPOH AEATENBHOCTU YUpPEXAEHUs, TEHACHIUH ero pa3BuTHs
U CJIOKUBLICHCS CUTYaIUH.
3.7. Tlo Bompocam mpuema Ha paboTy, HEpEeBOJIOB, YBOJIbHEHWMH, MPEJOCTaBIECHUS OTIYCKOB,
NOOIIPEHUH WM TMPHUBJICYEHUS COTPYAHUKOB K JUCHUIUIMHAPHOM WJIM MaTepUalbHOU
OTBETCTBEHHOCTH M3/1aI0TCA MpHUKa3bl, B cooTBeTcTBUU ¢ TK PO.
3.8. IIpoekT 50KadbHOrO HOPMATHBHOTO aKTa MOJICKUT 00s3aTelIbHONM TNpOBEpKE Ha
JUTEPATyPHO-CTUIIMCTUUYECKYI0 TPAMOTHOCTh M IIPABOBON HIKCIEPTHU3E, KOTOPHIE IPOBOAATCA
VYupexxaeHneM caMOoCTOSATENBHO MO0 C yYaCTHEM MPUBJICUYEHHBIX CHEIIMAINCTOB.
3.9. IIpoeKT J1I0KaJIbHOTO HOPMATUBHOTO aKTa MOXET ObITh MPEACTaBIEH Ha 00CYXAEHUE MyTeM
HanpaBJICHUs IPOEKTa 3aMHTEPECOBAHHBIM JIMIIaM, IPOBE/IEHUSI COOTBETCTBYIOLIETO COOpaHUs ¢
KOJUIEKTUBHBIM OOCYXKJCHHEM IMPOEKTa JOKaJIbHOTO HOPMAaTHBHOTO akTa W T.n. B ciyuae
COTJIaCOBaHUS ITPOEKTA JIOKAJIBHOTO akTa Ha HeM npocTtasisgercs Buza «COI'JTACOBAHO.



3.10. TIlopsimox MpPHHATUS JIOKAJIBHBIX aKTOB YCTaHABIMBACTCA YCTAaBOM YUPEKICHUS:
YKa3bIBAIOTCSI KBOPYM C LIEJIbIO YCTAHOBJICHUSI IPAaBOMOYHOCTH OpraHa caMOyIpaBlieHus, popma
U NOPSIA0K FOJIOCOBAHUSA.

3.11. lns BBeneHWs B JIEHCTBUE JIOKATHHOTO aKTa HM3JAeTCsA MpHKa3 AWpeKTopa. B mpaBom
BEPXHEM YIIIy JOKAIBbHOTO akTa mnumiercs cioBo «YTBEPXKJIEHO» c¢ ykazanueM ¢amuinnu
PYKOBOIMTEIS, 1aThl 1 HOMEpA U3/IaHUs IIPUKA3a.

3.12. B YupexaeHUH CO3IAI0TCS YCIOBUS Il O3HAKOMJICHHSI YYaCTHHKOB 00pa30BaTEIbHBIX
OTHOIIEHUN C JIOKAJIbHBIMU akTaMu. O3HAKOMJICHHE MOXKET OBITh MPOBEIECHO MOJ IMOIMHUCH B
Cllydasix, IpeyCMOTPEHHBIX HOPMAaTUBHBIMU JIOKyMEHTaMU, 00 pa3MelleH B 00LIe0CTYITHOM
Mecte (MH(OPMAIMOHHBINA CTEH]| JOIIKOJBHBIX TPYII, O(QHUIMATbHBIA CAUT 00pa30BaTEIHLHOTO
YUPEIKIACHUS).

3.13. 3MeHeHUs B JTOKAIBHBIN aKT BHOCSTCS TI0 Mepe HEOOXO0TUMOCTH.

4. JlokymeHTaJIbHOE O(hopMIIeHH e

4.1. JlokanbHBIM aKT JOJKEH OBITh NOKyMEHTaIbHO odopmieH. CTpyKTypa JIOKaJIbHOTO aKTa
JOJI’KHA 00€CTIEYUTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOTO PErYIUPOBAHUS.
4.2. O6mue TpedoBaHus K 0POPMIICHHIO JJOKATHHBIX aKTOB BKIIOYAIOT CIEAYIOINE TTOJIOKCHHS:

— JlokanbHBIH aKT TOJDKEH CO/Iep KaTh HAMMEHOBAaHME JIOKAJIbHOTO aKTa U JaTy U3AaHUs.

— Ecnmu Tpebyercss pazbicHeHue Iieied M MOTHBOB MPHHSTHUS JIOKAJBHOTO aKTa, TO
HeoOXo/lMMa BCTYNHTENbHAs 4yacTh — mnpeamOyna. [lono)eHuss HOPMATHBHOTO XapakTepa B
npeamOyiy He BKJIFOUAOTCS.

— HopwmartuBHbele mpennucaHusi oQOpMIISIIOTCS B BHJE IYHKTOB, KOTOpPbIE HYMEpYIOTCS
apabCckuMu IUppaMU C TOYKOW U 3arojIOBKOB He UMEIOT. [ITyHKTBI MOTYT mojpa3ziensThesl Ha
MOAIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM HU(POBYIO HYMEpaLUI0. 3HaYUTENbHbIE 10
00beMy JIOKaNbHBIE aKThl MOTYT JEIUTHhCS HA TJIaBbl, KOTOPbIE HYMEpPYIOTCS PUMCKUMH
uudpamMu 1 IMEIOT 3ar0JIOBKHU.

— Ecnmu B 5okanbHOM akTe MNPUBOAATCA TaONULbl, Tpa@HKH, KapTbl, CXEMbl, TO OHHU
0pOpMIISIIOTCSL B BUJE MPHJIOKEHUN, @ COOTBETCTBYIOIINE IMYHKTHI JIOKAJBbHOTO aKTa JOJLKHBI
MMETh CCBHUIKU Ha 3TU MPUIIOKEHUSI.

— JlokanbHBI HOPMATUBHBIM aKT M3JIAraeTcsi Ha TOCyJapCTBEHHOM si3bike PD u nmosmkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMAaM.

— B 50okanpHBIX HOPMATUBHBIX aKTaX JArOTCSl OMNpEENICHUS BBOJUMBIX HOPUIUYECKHUX,
TEXHUYECKUX U JIPYTHX CIEeUUaIbHBIX TEPMHUHOB, €CIIM OHHM HE SBISIOTCS OOIIEU3BECTHBIMHU U
HeynoTpeOIsieMbIMU B 3aKOHO1aTeNbcTBe PD 1 pernoHasbHOM 3aKOHOAATEILCTBE.

5. OcHOBHBbIE TPeOOBAHMA K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenn noOKalbHBIX HOPMATHBHBIX aKTOB OOpa30BaTE€IbHOW OPraHU3alMyd BBICIIYIO
IOpUAMYECKYI0 cuily uMeeT Ycmae. IlosTomMy, mpuHUMaemble B YUPEXKIECHUU JIOKAIbHBIC
HOPMAaTHUBHBIE aKThl, HE JOJLKHBI IPOTUBOPEUYHUTH €r0 Y CTaBy.
5.2. IIpu mOArOTOBKE JIOKATbHBIX HOPMATHBHBIX AKTOB, PETYIUPYIOLIUX COLIMATBLHO-TPYJIOBBIC
OTHOIICHUS (HampuMep, KOJUIEKTUBHBIN JIOTOBOp, MpaBUiia BHYTPEHHETro pacropsaka u Ap.)
CIIEyeT PYKOBOJICTBOBATHCS PEKOMEHIALIUSIMU O HUX.
5.3. Honoscenue, npaguna, uncmpykyuu JOJDKHBI COJEpXKaTh CIEIYIOIINE O0sS3aTelIbHbIE
PEKBU3UTHI:

— o0o3HaueHHe BUA JOKAIbHOTO HOPMATUBHOTO aKTa, ero HAMMEHOBaHMUE,

— TpHUdBL: IPUHATO, YTBEPKIEHO, COTTIACOBAHO;

— TEKCT, COOTBETCTBYIOLIUI €r0 HANMEHOBAHUIO.
5.4. Ilocmanogenenue NOMKHO CONIEPKaATh CIEAYIONUE 0053aTeIbHbIE PEKBU3UTHI:

— o0o3HaueHHe BUA JOKAJIbHOTO HOPMATHUBHOT'O aKTa, €ero HANMEHOBAHHE;

— MECTO U JaTy IPUHATHS;



— TEKCT, COOTBETCTBYIOIIUI €r0 HANMEHOBAHUIO;
— JIOJDKHOCTB, (paMUIINIO, HHULIMAIIBI U TIOJIUCH JIMIA, BEIHECIIETO TIOCTAHOBJICHUE;
— OTTHCK IIEYaTH.
5.5. Pewienus NOMKHBI COIEPKATH CIEYIOIINE 003aTEIbHbIE PEKBU3UTHI:
— o0o3HaueHHe BUAA JOKATHHOTO HOPMAaTHBHOTO aKTa;
— MECTO U JaTy IPUHATHS;
—  TEKCT;
— JIOJDKHOCTB, (paMMIINIO, HHULIUAIIBI U TIOIUCH JIWIA, TPUHSBIIETO PELICHNUE;
— OTTHCK IIEYaTH.
5.6. Ilpuka3zwl u pacnopaicenusn IOJKHBI COCPKATh CIEIYIOUINE 003aTeIbHBIC PEKBU3UTHI:
— o00o3HaueHHEe BUA JIOKATHHOTO HOPMATHBHOTO aKTa, €r0 HAUMEHOBAHHE;
— MECTO U JaTy IPUHSATHS;
— PpEerucTpanvoOHHBIA HOMED;
— TEKCT;
— JIOJDKHOCTh, (aMHJIMIO, WHUIUAIBI W TOJANUCH PYKOBOAMTENS 00pa3oBaTeIbHOM
OpraHu3aIuH.
[Tpukassl ¥ pacriopsHKEHHS BBITIOJHSIOTCS HAa OJTaHKe Y UpekICHUS.
5.7. IlIpomoxoabt u akmwl TODKHBI COACPIKATH CIEMYIONINE 00sM3aTeIbHBIE PEKBU3UTHI:

— 0003HaYeHHEe BU/Ia JIOKATBHOTO HOPMAaTHBHOTO aKTa;

— MECTO M JaTy IPUHSTHS;

— HOMeEp;

— CIHCOK MPUCYTCTBYIOIINX;

— TEKCT, COJACpKalllMii TIOBECTKY JHS, ONHCAHHE XOJa, NOpsSAKa U MPOIEIypHI
COBEpIIAEMBbIX OMNpPEICNIICHHBIX (IOPUIMYECKH 3HAYMMbIX) JACUCTBUI JHOO OTCYTCTBHUE
oTpeieJICHHBIX (DaKTOB;

— JOJDKHOCTh, (paMHIIMIO, HWHHULIMAIBI W MOANHMCH Jdula (JIMI), COCTaBUBIIMX WIIH
MPUHUMABIIHX YYacTUE B COCTABJICHUU MPOTOKOJIA WIIH aKTa.

5.8. Memoouueckue pexkomenoayuu JOJDKHBI COJEpXKaTh CJeAylolue o0s3aTeabHbIe
PEKBU3UTHI:

— 0003HayeHHe BHU/IA JIOKAJILHOTO HOPMAaTUBHOTO aKTa, €r0 HAaMMEHOBAHMUE;

— MECTO U JaTy NPUHSATHUS;

— TEKCT, COOTBETCTBYIOUIMI €ro HAaMMEHOBAHUIO U COJEPXKAIUN YyKa3aHHe Ha BHJ,
HAaUMEHOBAaHWE M JaTy MPUHATHUS MPaBWI WM UHCTPYKIHM, HOPMBI KOTOPBIX Pa3bsCHSIOTCH,
KOHKPETU3UPYIOTCS WIH JIETAIU3UPYIOTCS METOJUUECKUMU PEKOMEHIAIIUSIMU;

— JOJDKHOCTh, (amMiusg, UWHHUIHAIbl Juna (JUI), COCTABUBILIUX METOJUYECKHE
PEKOMEHAALINH.

5.9. Ilpozpammel u naansl NOIHKHBI COJIEPIKATH CIEAYIONIUE 00sS3aTeIbHbIE PEKBU3UTHI:

— 0003HauYeHHE BH/IA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MEeCTO U JaTa MPpUHSITHS;

— TEKCT JIOKaJIbHOTO HOPMATHUBHOTO aKTa, COOTBETCTBYIONINI €r0 HAMMEHOBAHUIO.
5.10. Honrncnocmunas uncmpykyus pabOTHHUKA IOJIKHA COAEPKATH CIEAYIOIINE Pa3/elibl:

— 0o01ue MoI0XKeHHs;

— OCHOBHBIE 3aJ1auu, paBa, peJocTaBIsIeMble pA0OTHUKY U €r0 00s13aHHOCTH;

— B3auUMOJIeCTBUS;

— OTBETCTBEHHOCTb 32 HEKaUe€CTBEHHOE M HECBOEBPEMEHHOE BBINIOJIHEHUE (HEHCIIOJIHEHHUE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX JIOJKHOCTHOM HHCTPYKLIKEH;

— TpeboBaHUs K pabOTHHUKY.

6. [lopsiioK NPUHATHS U YTBEP:KIAEHHUS JTOKAJIbHOI0 HOPMATUBHOI0 aAKTAa



6.1. JlokanpHBII HOPMATHUBHBIA aKT, MPOMIEALINH NPOIENYpY COIIACOBAHMSA, IOIJICKUT
MPUHATHUIO U YTBEPKACHUIO IUPEKTOPOM B COOTBETCTBUM C Y CTaBOM Y UPEKICHMUSL.

6.2. JlokanbHble HOPMATHBHBIE aKThl YUPEXKICHHS MOTYT NPUHUMATHCA PYKOBOIHUTEIEM,
OOum cobpanuem KoJulekTuBa, Ilenarornueckum CoBeToMm.

6.3. Ilpu npuHATHH JIOKAJHHBIX HOPMATHBHBIX aKTOB, 3aTParvBaIOLIMX MpaBa BOCHUTAHHUKOB,
YUUTBIBAETCSI MHEHHE POAUTENBCKOTO KOMUTETA.

6.4. He momiexar MpUMEHEHHIO JIOKAIbHBIE HOPMATHBHBIE AKTHI, YXYIIIAIOIIUE IOJIOKEHHUE
YY4aCTHUKOB 00pa30BaTeIbHbIX OTHOLIEHMH 10 CPABHEHMIO C TPYAOBBIM 3aKOHOAATEIHCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMH, a TaKXKe JIOKAJbHbIE aKThl, IPUHATHIE C
HapyIICHUEM IOPsJIKa yuyeTa MHEHUSI IPEACTaBUTENBHOIO OpraHa.

6.5. Ilpomemmuii mporenypy NPHUHITHA JIOKAIbHBIM HOPMATUBHBIA AaKT yTBEPXKIAAETCS
pykoBojuTeseM oOpa3oBaTelbHOW opranuzanuu. DaxkT yrBepxkAeHUs 0(OPMIISETCS MPUKA30M
TUPEKTOPa, 3aBEPEHHBIN MOAMNUCHIO.

6.6. JloxanbHBI HOPMATHBHBIN aKT BCTYNAET B CHJIY C MOMEHTa, YKa3aHHOTO B HEM, JH00, B
cllydae OTCYTCTBHSI TakOro yKa3aHUs, 0 MCTEUEHUHM 7 KaJCHIApHBIX THEH C AAaThl NMPUHATUS
JAHHOTO JIOKAJIbHOIO HOPMATHBHOIO akTa. JlaToil MpHUHATHS JIOKaJbHOTO HOPMATHUBHOIO aKTa,
TPeOYIOIIEro YTBEPKIACHUS AUPEKTOPOM YUPEKICHUEM, SIBIISIETCA JJaTa TAKOTO YTBEPKICHUS.
6.7. Tlocnme yTBepXkaeHHUS JIOKAJTbHOTO HOPMAaTHBHOTO aKTa TPOBOAMTCS IPOIEIypa
O3HAKOMJIEHHSI C HUM  YYaCTHUKOB  0OOpa3oBaTelIbHBIX OTHOUIEHWM, Ha  KOTOPBIX
pacipoCTpaHAIOTCS MMOJI0KEHUS JAHHOTO JIOKaJIbHOTO HOPMAaTUBHOTO aKTa.

6.8. YTBepKICHHBIH JIOKAIBHBI aKT (MOJIOKEHHWE) TMOJUICKHUT OINMYOJHMKOBAHHUIO HA
oduianbHOM caiite YupexaeHus B Teuenue 10 (aecsaTi) KaleHIapHbIX JHEH.

7. Ilopsinok BHeCeHMsI U3MEHEHMsI U IOTOJTHEHUI B JIOKAJbHbIE AKThI

7.1. B nmeticTByromue JIOKaIbHBIC aKThI MOTYT OBITh BHECCHBI U3MEHCHHS U JIOTIOJTHCHUS.

7.2. TlpemnoxxeHne O BHECEHUH HM3MEHEHHWU MOXET HCXOJUTh OT JIFOOOTO OpraHa W JIUIIa,
KOTOPBIH COMIaCHO HacToseMy [l0J0KEeHHIO MMEET MPaBO CTaBUTh BOMPOC O pa3paboOTKe U
MPUHATHH COOTBETCTBYIOIIETO JIOKAIIBHOTO aKTa JIMOO yTBEP)KJIaTh 3TOT JOKYMECHT.

7.3. Tlopsiiok BHECEHUST U3MEHEHUIH M JIOTIOJTHEHUH B JIOKAJILHBIC aKTHI ONMPEACISACTCS B CAMUX
JIOKAJIbHBIX aKTax. B OCTaNbHBIX ClydasX HW3MEHCHHS W JIONOJHCHHS OCYIISCTBIISIIOTCS B
CJICYIOIIEM TIOPSIJIKE:

— BHECCHHME W3MCHCHUH M JIOMOJIHECHUH OCYIICCTBIISICTCS B IMOPSJIKE, YCTAaHOBICHHOM B
JIOKAJIbHOM HOPMATUBHOM aKTe, HA OCHOBAaHUH KOTOPOTO BHOCSATCS U3MECHEHUS,

— W3MEHCHUS M JIONIOJHCHHS B JIOKAJILHBIC aKThI: TOJIOXKCHHUS, IPUHATHIC 0€3 COMIaCOBAHUS
C OpraHoM yHOpaBiicHUs (CaMOYIpaBJICHHS), NpPaBHWJIA, HHCTPYKIUH, MPOTPaMMBbl, ILJIaHbI,
IMOCTAHOBJICHUS, PEIICHHsI, MPUKA3bl M PACHOPSIKCHHS, BHOCATCS IyTeM M3JIaHUs IpHKa3a
3aBEYIOIIETO O BHECEHUH U3MEHEHHI WM JIOTIOIHEHHUH B JIOKAIBbHBI HOPMATUBHBIN aKT;

— HW3MEHEHHUS U JIOMOJIHCHHS B IOJIOKEHHS, NPHUHATHIC IOCIE COIIAaCOBAHHUS, BHOCSATCS
MyTeM H3JIaHMsI IPUKa3a JUPEKTOpa YUpexkKJICHUEM O BHECCHHHM W3MCHEHUUN WM JOTIOJIHCHUH B
JIOKAJIbHBIN aKT C MPEIBAPUTEIILHBIM MOJTYYEHUEM OT HETO COTVIACHSI.

7.4. VI3MeHeHUsT M JIOTIOJIHEHHS B JIOKAIBHBIM aKT BCTYMAIOT B CHJIy C JaThl, YKa3aHHOW B
MpHUKa3e O BHECCHUM M3MCHEHUI WM JIOTIOJIHEHUH B JIOKAIBHBIN HOPMATHBHBIN aKT, a B Cilydae
OTCYTCTBHSI YKa3aHHsI B HEM JIaThl — MO UCTEUYCHUIO 7 KaJICHJAPHBIX JHEH C JaThl BCTYIUICHUS
MpHKa3a O BHECEHUH M3MEHEHUN WM JOTOTHEHUHN B JTOKaJIbHBINA aKT B CHITY.

7.5. V3MeHeHuss W [OTOJHEHHUS B TMpeaNUCaHus U TpeOOBaHUS, MPOTOKOIBI U  aKTHhI,
METOJIMYECKHEe PEKOMEHIAINH, aKThl O MPU3HAHHUU JOKAIBHBIX aKTOB YTPAaTHUBIIMMH CUIY, HE
BHOCSTCS.

8. OTBeTCTBEHHOCTDH

8.1. 3a HeucnojHEeHUE WIIH HCHaJICKAMICC MCIIOJIHCHUC Tpe6OBaHHﬁ, YCTAHOBJICHHBIX B



JIOKAJIbHBIX aKTax YYpEexXACHUs, COTPYIHUKH HECYT OTBETCTBEHHOCTb B COOTBETCTBHM C
YcraBoMm, TpynoBsIM KoaekcoM Pocculickoit denepanuu.

8.2. 3a HeucrnoJiHEHHE WM HEHAJJIeKAallee MCIOJHEHHE OOS3aHHOCTEH, YCTaHOBJICHHBIX
naHHeM  [losokeHueM, paOOTHUKM JOIIKOJNBHBIX TPYIIN, Y4YacTBYIOIIME B pa3paboTke
JIOKAJIbHBIX AaKTOB, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C JICHCTBYIOIIMM TPYAOBBIM
3aKOHOJIaTEJILCTBOM.

9. JleiicTBHe JIOKAJbLHBIX AKTOB

9.1. JlokanmpHble aKTbl YUpeXAEHUS JCHCTBYIOT TOJBKO B IMpelesiaX JOIIKOJIBHOTO
00pa30BaTEIILHOTO YUPEKICHHUS M HE MOTYT PEryJIMpOBAaTh OTHOIICHUS, CKJIa/bIBAIOIIUECS BHE
00pa3oBaTebHON OpraHU3aIUH.
9.2. JloxanpHbIe aKThl YUPEKICHUS YTPAYMBAIOT CHITY (TTOJHOCTBHIO WIIM B OTACIBHON YacTH) B
CIEAYIOIUX CIydasax:

— BCTYIUICHHE B CHJIy aKTa, IPU3HAIOUIETO JAHHBIN JJOKAIbHBIN AKT YTPATUBIIUM CUILY;

— BCTYIUICHHE B CHJIY JIOKAJIBHOTO akTa OOJIbLICH IOPUAMYECKON CHIIbI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT IOJIOKEHUSIM JTAHHOTO JIOKAJIBHOTO aKTa;

— IpU3HAHUE CYJOM WJIA HHBIM YIOJHOMOYEHHBIM OPraHOM TOCYIapCTBEHHOW BIIACTH
JIOKAJIBHOTO aKTa Y4peKAEHUsS MPOTUBOPEYALINM JEHCTBYIOIIEMY 3aKOHOAATEIbCTBRY.
9.3. JlokanpHBIN aKT, YTPATHBIINH CHITY, HE MTOUICKUT UCTIOTHEHUIO.

10. 3ak/I0YUTeNbHBIC MOJOKEHUS

10.1. Hacrosimee [lonokeHne SBISIETCS JOKaJTbHBIM HOPMATHBHBIM aKTOM, NMPUHUMAETCs Ha
[Temarornueckom CoBeTe W yTBEepKIaeTcsi (OO BBOAMTCS B JCUCTBUE) MPUKA30M JIUPEKTOPA
YupexaeHuem.

10.2. Bce u3MeHeHUs W JOTIOJIHEHUS, BHOCHMMBIC B Hactosiee [lomoxxenue, odopmisitorcs B
MUCBMEHHOW (opMe B COOTBETCTBHHM JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuu.

10.3. TlonoxeHne NpPUHUMAETCS Ha HEOMPEICICHHBIM CpoK. V3MEHEHWs W JOTOJHEHUS K
[TosoxkeHno mpuHUMAlOTCs B MOPSAIKE, mpenycMoTpeHHoM 11.10. 1. HacTosimero [lonoxenus.
10.4. Tlocne npunsitus Ilonoxkenust (MM U3MEHEHUW W JOMOJHEHUH OTIENbHBIX MYHKTOB U
pa3esioB) B HOBOM peNakilMy MpeablIyias peJaKiys aBTOMaTUYECKU YTPAuYUBaeT CHITY.
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